Bhavan's Vlekananda College

of Science, Humanities & Commerce
Autonomons College - Affiliated to Osmania University
Accredited with 'A' grade by NAAC
Sainikpuri. Secunderabad - 300094

._"'* ' -_
r - ‘
3 .‘ ‘4 2

a '_ =.1—|lil'

1 * -”r! ‘

' NAAC RE-ACCREDITATION - 2ND CYCLE

Criterion VII 7116
Human Values and
Institutional Values and Professional Ethics

Best Practices Code of Ethics

Submiled &
National Assessment and Accreditation Council



26/04/2021 Handbook on Code of Conduct for staff and students final.docx - Google Docs

2 %‘v.,}

St
S

Bharativa Vidya
Bhavan

Bhavan’s Vivekananda College

of Science, Humanities & Commerce
Sainikpuri, Secunderabad - 94
Autonomous College
Affiliated to Osmania University

Accredited with ‘A’ Grade by NAAC

Hand Book on

Code of Conduct for Staff & Students

BHARATIYA VIDYA BHAVAN

Sainikpuri, Secunderabad - 500094
Phone: 27111611,27115878

! \ A\
B AT A
PRINCIPAL Ed
Bhavan's ¥ivekananda College of _Sclerv“. .
Humanities & Commerce

Sainikpuri, R.R. (Dist.)
https://docs.google.com/document/d/1 hf3_80QucBrbYqbFBNse00ZSvZhmLFLh/edit

117



26/04/2021

Handbook on Code of Conduct for staff and students final.docx - Google Docs

Code of Conduct

For All Employees of Bharatiya Vidya Bhavan, Sainikpuri Kendra

Bharatiya Vidya Bhavan stands for reintegration of Indian culture in this age of technical
advancement and for preservation of the age old values and ethos of our nation. All employees
of Bharatiya Vidya Bhavan, therefore need to respect the values based on which Bhavan
institution was founded. It is the duty of every employee to uphold the goodwill and reputation
of this institution by following the Code of Conduct and ideals as laid by the college.
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Code of Conduct for Principal

The Principal is the academic and administrative head of the institution. He has to set an
example for all employees to uphold the core values and vision of the institution.

He /she has to conduct all academic and administrative functions with integrity and
fairness.

He/she has to ensure the implementation of acts, statutes, rules & regulations and orders

issued by the University authorities, Management and other regulatory bodies from time
to time.

He/she has to promote high academic standards in the field of teaching, research and
co-scholastics and empower the faculty towards innovative practices and professional
upgradation.

He/she has the responsibility of leadership and directing the college for smooth conduct
of all curricular, co-curricular and extra-curricular activities of the college.

He/she is vested with the authority to take all necessary actions as per the direction of the
regulatory authority, but actions should be impartial and transparent.

He/she has to ensure that ladies (teachers, staff and students) are given respect, due to
them and gender sensitivity measures are upheld in the institution.

He/she should ensure a high standard of moral & ethical functioning in the institution in

all matters and at all times.

(Dr. Y.
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Code of Conduct for all Employees
(Teaching & Non-Teaching staff)

All employees have to conform to the service rules laid down by BVB, Sainikpuri
Kendra and uphold the core values of the institution.

They should strictly comply with the working hours and report to duty on time. They are
to log in and log out in the Biometric system, whenever they arrive and depart from the
college and also sign in the Attendance Register every day, showing the time of arrival
/departure.

All employees should treat students with respect without any prejudice or favour. They
should not indulge in hostility, dishonesty, neglect or offensive conduct.

At all times, employees should maintain absolute integrity and devotion to duty and
should be honest and impartial in all official dealings.

Employees should foster a healthy relation with students, colleagues, parents and the
community.

No leave can be claimed as a matter of right. All leave must be applied well in advance in
writing and approved before availing the leave. In case of leave on medical grounds, a
medical certificate to be produced and submitted to the satisfaction of the college
authorities within a week.

An employee absent for more than 10 days without leave approval is liable for
termination of his/her service.

An employee should not engage directly or indirectly in any trade / business /or any
remunerative work like private tuition, without obtaining a specific sanction from the
college authorities in writing.

If an employee seeks to accept honorary work outside the college he/she should take
prior permission from the college.

10) An employee, if involved in criminal proceedings, should immediately, inform the

college.

(8’3\;/}@&/
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11) An employee should not engage in any political activity. He /she shall not associate with
any political party or any organisation which subscribes to, or assists any political
movement. -

12) An employee shall not engage or participate in any activity which is anti-secular or tends
to create disharmony in society or in any demonstration which is prejudicial to the
interests of the sovereignty and integrity of India.

13) When an employee is going out of station on official duty/ leave/vacation his/her contact
details should be provided to the Principal / Head of the Department.

14) An employee shall not resort to unauthorized use of college resources or facilities for
personal, commercial, political or other purposes not related to the college.

15) An employee shall adhere to the decisions of the appropriate administrative or academic
bodies of the College.

16) No employee shall be a signatory to any joint representation addressed to the authorized
for redressal of any grievance or any other matter.

17) A member of non-teaching staff, who wishes to leave the service of the college, shall
give one month proper notice in writing or pay a month's salary in lieu of the notice

period.

18) A member of teaching staff, who wishes to leave the service of the college, shall give
three months proper notice in writing or pay three months’ salary in lieu of the notice
period.

Code of Conduct for Teaching Staff

1) Teachers should treat the students with kindness, equality, respect and without any
prejudice or favour. They should not indulge in hostility, dishonesty, neglect or offensive
conduct.

2) A teacher should perform all the academic duties assigned to him/her diligently and
should enthusiastically take up curricular and extracurricular work as assigned by the
college

(Dr. .:\:;Hom/'
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A teacher should maintain all college records diligently i.e., Teaching Diaries, Attendance
registers, stock register of properties held by him/her, collective class result and other
records.

Every teacher shall assess impartially the performance of students in examinations,
assignments, practicals, dissertations, and not indulge in malpractices or attempt at
harassment of students.

A teacher should not indulge in plagiarism and violation of intellectual honesty.

Any teacher who wishes to pursue any course or add to his/her qualification, should seek
prior permission from the Principal.

Any teacher who wishes to attend a refresher course/ seminar/ conference/workshop,
should seek prior permission from the Principal.

General Code of Conduct for students

Every student must attend the morning assembly/ prayer. The morning assembly, in
addition to Bhavan’s Prayer, includes important announcements, felicitation of student-
achievers and programmes on special days.

Students must be regular and punctual for all lectures, practicals, seminars and other
academic activities.

Every student should have 75% of attendance, both in theory and practical classes to be
eligible to write the examinations. The college may relax the rule by 10% for students
who have participated in Sports/NCC, or for special cases on medical grounds subject to
producing a medical certificate.

The college aims at upholding the highest standard of discipline. Students must adhere to
decorum and discipline on the campus.

Any act of disobedience and misconduct will be dealt with severely by the college
authorities and the matter will be communicated to the parents/guardian.

Students must not cause damage to any property on the campus and should not indulge in
objectionable practices such as defacing walls, damaging furniture and tampering with
fittings. Strict action will be taken in case of any such damage caused.

Lj)\\/’-\rtw/
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7) Cheating, forgery and furnishing of false documents/ certificates are serious offences
which will not be condoned.

8) Outsiders must not be invited to the campus without permission. Students who do so will
be penalized.

9) It is the responsibility of the students/parents to inform the college immediately of any
change in their contact details, whether local or permanent.

10) Students whose conduct, attendance or progress is not satisfactory (a) will not be allowed
to appear for the Semester- end Examination (b) are also liable to be asked to leave the
college.

11) Students, both boys and girls, should be dressed modestly adhering to the cultural norms
and values of the College. Boys are advised to be dressed in collared T-shirts, shirts,
trousers and shoes. Girls are advised to wear fully covered and modest dresses.

12) Students should not be seen near the canteens, playgrounds or loitering in verandahs,
corridors, staircase and other passages inside the college campus during class hours.

13) Students should follow the rules of the library and make the best use of it.

14) Students are advised to frequently visit the college website and read all the circulars put
up on the Notice Board, to update themselves about the college activities.

15) Use of cell phones by students inside the classrooms, and during examinations is strictly
prohibited.

16) Those who bring vehicles to the College are advised not to indulge in driving inside the
campus. Strict action will be taken against those involved in rash driving.

17) Students should not make any payments to anybody without the knowledge and consent
of the Principal.

18) Students are forbidden from organizing any meeting in the College or collecting money
for any purpose without the prior permission from the Principal.

19) Great care must be taken in handling equipment/apparatus in the laboratories. All
breakages, losses and damages must be reported at once to the faculty/ HOD and to be

reimbursed.
(Dr. Y. ASHOK)
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20) Students should carry their Identity Cards issued by the college at all times in the campus.

Identity Card shall be carried by students into the Examination Hall, without which entry
into the hall will be denied. Identity cards shall be shown to security staff manning the
college gates.

Disciplinary Rules Governing Students

21) Students are strictly forbidden from participating in political agitations of all kinds.

22) Organized absence from classes and soliciting absence from other students is a serious
breach of discipline which may lead to expulsion of the student.

23) Students should not resort to any method of protest for whatever reason. They should
highlight their problems and issues to the Grievance Redressal Cell or the Principal for
redressal.

24) Without the knowledge of the Principal, students should not post any of the college
related material on the social media, such as Facebook, Twitter, Instagram or to the
press.

25) Ragging in any form is a serious offence and those found indulging will be expelled
from the College as per the directions of the Government. Do not rag and get ragged.
Instances of ragging/ eve-teasing, whether inside or outside the campus, must be brought
to the notice of the Principal, either oral or in writing.

26) Use of tobacco, alcohol and drugs inside the College campus is strictly prohibited.
Students found in possession or using them would be expelled from the College.

27) Students found involved in violent behavior inside or outside the class would be severely
dealt with. Disciplinary action would be initiated against all those involved leading to
expulsion from the College.
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AMENDMENTS

Amendinents, if any, issued from time to time, may be incorporated -
by the holders and record maintained as under :

51 | Ref. Ne. and Date of Name of Person Signature &
No. | lLetter of Amendment Carrying out " Date
e Amendment :

First issue April 91 200 copies
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! SERVICE RULES

I
1. The Bhavan, in exercise of the powers conferred on
i by its Trustees, hereby makes the following rules :

Short Title

2. These rules may be called the Bhavan’s Service
Hules and shall come into force trom the date of their issue.
Any other rules coming into conflict with these rules will be
nullified.

Applicability

%, These rules shall be applicable to all the employees
of the units administered by the Sainikpuri office of the
Bhavan, who are in the employment on the date of issue of
these rules, and thqse who join their employment thereafter.
These rules will not apply to employees on daily and weekly
wages, These rules will not also apply to those employed on
contract or re-employed for a specific period, as such employees
zre governed by the terms and conditions of their sppointment.

Right to Amendment

4. The Bhavan res?eriles to itself the right to amend,
alter or add to these Rules as and when considered necessary,
without giving any: previous notice in this behalf. Such
amendments/alterations/additions shall become binding on all
employees from the date of their issue, when communicated
1o them in writing. !

1

Definitions

. Unless there is anything repugnant in the subjector

context in these} rules :

(a) Trustees : Meaﬁns the Trustees of the Bhavan at Bombay.

-~
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8. All other appointments will be made by Managing
Committee of the Sainikpuri office of the Bhavan on the recom-
mendations of the selection committee which is formed for the
selection of such people. However, these will be subjsct to
approval by the Central office of the Bhavan at-Bombay,

9. On appoi‘ntrne}nt,'every employee will be supplied with
a memorandum of appointment and he/she shall sign a
receipt for it and state that he/she has accepted the conditions.

Conditions of Sér-vice

10. The Bhavan is a movement for resuscitation of
ethical and spiritual values. Therefore, the employees shall
undertake to accept the ideals of the Bhavan and do their best
to promote them. .

.11, Appointment§ ate made on the mutual understan-
ding that the Bhavan is not an industry and that the rights and
liabilities of the Bhavan and its employecs.arelo be determined

~according to the civi I'Taw 6f contract,

#

12. Every appointment shall be subject to the condi-
tion that the appointee is certified medically fit for service by
a practitioner of the rank of District Medical Officer, or by a
Medical Officer nominated for this purpose by the Sainikpuri
Office of the Bhavan.

Scales of Pay

13. The scales o‘f pay applicable will be as fixed by the
Sainikpuri Office of the Bhavan from time to time.

Cadre Strength'

14. Depending on the requirements, the Sainikpuri Office
of the Bhavan or its authorised officers, or the school
committee will fi)é/alter the cadre strength for various catego-
ries of staff, subject to the approval of the central office of the
Bhavan. -
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|
terms and conditions as may be determined, for a period not
exceeding one year at a time.

{

Leave |
21. No leave can be claimed as a matter of right. All leave
must be appli_e& for, in writing, well in advance of the period
of leave asked for and prior sanction obtained before availing
the leave. !

22. Employees in the non-vacation group will earn,
Earned Leave at 1/11 of the period spent on duty. Earned
Leave can be accumulated upto 120 days.

23. Employees _'in the non-vacation group shall normally
be granted leave during the year, subject to administrative
convenience.

24, Empleyees 'of the vacation group can avail of the
vacations provided that the Principal or Management may, for
administrative reasons, recall any employee from vacaticn or
prevent any employee from availing of vacation. In such cases,
employee concerned will earn leave or full pay at the rate of 1
day for every 3 days of vacation spent on duty, the total credit
beirig limited to 20 days in the year.

|
25. All employees can avail casual leave upto 12 days
in an academic year, subject to the following :~-

|

(a) Casual Ielee can be availed of only upto 6 days at a
time except in case of illness, and subject to credit
being available.

(b) Employeés who join service during the academic year
will be entitled to 12 days casual leave, the maximum
being restricted pro-rata and calculated for the
balance of the year available.

(c) Employees who are temporary, not confirmed or on
probation, will be entitled to casual leave ce|culated
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Termination of Service or Dismissal
29, The Sainikpuri office of the Bhavan may ;e

(a) Terminate or dismiss, without assigning any reasons,
the services of any of the non-teaching staff, whose
appointment has been confirmed, by giving 3 months*
notice lnfwriting or paying 3 months* salary in lieu
thereof.

(b) Terminate without assigning any reasons, the services
of teaching staff who have served the school for 5 or
more years after confirmation, by giving 6 months’
notice in writing or paying 6 months’ salary in lieu
thereof.

(¢) Terminate the services of any employee with less than
b years’ service after confirmation, without assigning
any reasons by giving 4 months- rrotice in writing or
paying 4 months* salary in lieu of notice

30. Any member of the non-teaching “statf wishing to
leave service shall give one clear months notice in writing or
Pay an amount equal to a month‘s salary in lieu of notice.

31. An employee, other than non-teaching staff,
wishing to leave the service of the school, shall give 3 clear
imonths’ notice in writing or pay 3 months¢ salary in lieu thereof.

Y2, Any employe¢ whose services are terminated under

Fule 29 (a), (b) and (c) above shall be permiited to take
earned leave, if any'due, but such leave shall terminate at the
end of the notice period, end be paid salary due. The employee
will also be entitied to Provident Fund due, including emplo-
yer’'s contribution,

33. Any employeé who is absent without leave will
forefeit pay and allowances for the period of unauthorised
absence. If the period of such absence continues beyond 10
days, services are liable to be terminated.

R
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34, Any employes, b_e’glonglngzgr to th‘e Va’catuop‘ | group,
who is absent on the last day ‘of "the ' term [Defora ! {:atl n

Loss of Salary - Vacation-,Staff _ ll ‘1;

\

begins and on the first day of the ne')j(t';gterm;_vfolj_‘wl g, will
lose salary for the vacation period. However, ‘the 'S inikpuri
oifice of the Bhavan may consider the absence and |Lay the

salary if it is satisfied that the absence was due to unayoidable
bonafide reasons. . ! i

Penalties

35. The Executive Vice Chairman of the Sainikpuri
office of the Bhavan or such other disciplinary authority to
whom the powers are delegated, may for good and sufficient
reasons, impose on any employee any of the following
penalties :— |

(a) Censure ;
(b) With-holding of increment

(c) Reduction in stage in pay scale applicable with or
without cumulative effect

(d) Reduction to lower scale or post
(e) Compulsory retirement
= (f) Removal from service

36. The Imposition of any penalty shall be without
prejudice to the right of the Sainikpuri office of the Bhavan to
recover any amount, from the salary or from other amounts
dus to the employee, for any loss caused to the Bhavan‘s pro-
perty due to negligence or default by a breach aof rules or
orders, by such employee. Sy Fib

37 Before Imposing any Ppenalty, the _disciplinary
authority shall give reasonable opr?ortupity to: the c‘ougqr‘ned
employee to give his/her explanationtd the:charges made; -

‘ R ; [ 1]

38, On receipt of the expl’hnatip_ﬁ;}thég _t{iits'cifblfinayry
authority shall, before imposing any;-pen‘nltﬁ"y M‘pther'ithan
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censure, cause an inquiry to be conducted into the charges
levelled, by any person or persons, and take a decision after
considering the explanation, the records of inquiry and the
inquiry report, or making any further inquiry as may be felt
necessary. -The disciplinary authority may accept the findings
of the inquiry or differ with them or order a fresh or further
inquiry. The disciplinary authority will record its findings and
impose such penalty as it deems fit.

39. Provided that the penalty of censure can be

imposed by the disciplinary authority after considering the
explanation of the employee on the charges made, and no
inquiry is neceasary unless it is felt necessary by the discipli-
nary authority.

40. When a penalty is imposed, the charged employee
has a right of appeal to the appellate authority prescribed in .
Schedule | to the rules. Such appeals must be submitted
within 30 days of receipt of the orders imposing the penalty, or
with a copy to the authority which imposed the penalty, Such
authority shall, within 30 days of the receipt thereof, forward
all the papers with its own remarks to the authority the appeal
is addressed to.

‘Good and Sufficient Reasons for Removal from Service

41. Good and sufficient reasens for removal from
service of an employee may include :—

(a) Neglect of duty or negligence

(b) Misconduct

(c) Insubordination

(d) Moental or Physical infirmity

(e) Suffering from communicable diseases

(f). Disobedience er wilful breach of order or rules
" :

(Dr. Y. ASHOK)
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46. Vangjgg_S~aﬂ§_g. All employees, confirmed or otherwise,

belonging .to vacation group and who will be continuing in
service after the vacation shall be entitled to pay and allo-
wances during the vacation period, piovided they have put in
continuous service of at least 9 months and provided that the
employee was present on duty on the Jast working day precee-
ding and the first working day after the vacation as stipulated
in Rule 34 of these rules. If a teacher is appointed temporarily
to a post in which another teacher draws pay during the
vacation, the temporary teacher will not have a claim to salary
during the vacation.

47. Salary of employee dylng while in service.
In the event of any employee dying in se:vice, any salary due

on account of earned leave can be paid to the legal heir of the
employee.

48. Furtier studies by Employee. = Any employee
wishing to take up further studies, full or part time, may do so
only with the prior written approval of the Sainikpuri Oifice of
the Bhavan, which can refuse permission or grant it subject to

‘conditions. =

49, Private, Employment. No employee can take
up private em‘ployment, whole or part time, or recejve remune-
ration therefor, without the prior and written approval of the
Sainikpuri Office of the Bhavan.

50. In-Service Deputation for Teachers. The following

sonditions cover cases of in-service deputation to study
B.Ed , PG and other higher qualifications : —

(a) Such permission cannot be claimed as a matter of
right.

e
(b) There should be a gap of one academic year at least

: (Dr. Y. ASHOK)
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52, Decisions of'rth"e Sa'inikip’"u’”‘: "Q'_‘ffnj
In all matters, the - decision of the Safn
Bhavan will be final. Fik

Others Rules Specific for School Staff

B63.- Working Days and Worlunq ,Hourﬁ

(a) Working Days and Workmg hOUr”
in the school calendar; of he
cerned, as. ;approve‘_d, by,
Bhavan . ST

~(b)
with the concunence“
Bhavan.
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done beyond the normal working hours in the Interest
of the school.

(d) School staff are also required to conduct and organise
co-curricular programmes and perform other duties
even beyond the normal working hours.

b4, Malntehance of Records. A teacher is expected to
’i{ maintain the following documents and also any other re-
b, cords as may be specified from time to time :

! (a) Attendance Register of the class for which he/she is
“ the class teacher.

(b) Personal Log Book and Class Log Book, Programme of
Instruction and Lasson Plans.

(c) Colle",.ctlve result of his/her class.

(d) Attendance Diary of Optional subjects in case of
teachers teaching such optional subjects.

(e) Stock Register of properties held by him/her.

(f) C R B (Cumulative Record Book) of the class for
which he/she is a class teacher.

(g) Fee collection beok of the class.

B9 Attendavigg. Every employee is expected to reach

the school panctually and sign the Attendance Register

on arrival before the working of the school begins and also

mark the time of departure. An employee who has not signed
: the attendance register as above is liable to be considered
\ absent from duty for that date.

|
55. Representation. Representation to the Managing

Committee may be made only through the Principal.

{ 57. Permitsion to add qualifications. No teacher shall

be permitfed to apply for adding qualifications before comple-
ting two yeers of service. Individual cases duly recommended

“(DF. Y- ASHU
' ( PRINCIPAL N
Bhavan's yivekananda College of Scenc

! Humanities & Commerce
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58. Appllcattoh fors“A ,
of the staffi shall
without notifylng, thro
Managlng Commi;te‘ wh‘c :

59.

take prlvate orlanv other, Iitié
writing of the Prlncnpa|

60. Grant of Leave. \Granroﬂami /o
exigancies of the “scho ﬁd §h&' b
Principal. Except“in unavb]d‘a 81 CIFCUMS
for leave In wrltlng sh
unavoidable reasons, a ‘w;it
advance, a letter orA ‘phc
same should reach' i i _ c
a phone message: is'sent; it ot “beieo
the subsequent day Merely app
sanction, unless and until ‘the’ 1e'a
tioning authority Any appllca.
should ordinarily. be made: -in-go
which extension is sought If an
within 7 days of the. expiry. of le ;
been absent from the school wntho tQ-‘l
the employee will be: deemed to hav
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61. Code of Conduct {or: Emn, V!

be governed by the code f:,
shall constitute breach of code of

(a) Habitual |ate commg and ne |

(b) Use of abuslve |anguage, ql,lar
behaviour.
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(d)
(e)

(f)
(9)

)
§)
(k)

(M

(m)

()

(0)
)

b

Disrespectful behaviour, rumour mongering and cha-
racter assassination.

Make false accusations or assault either provoked or
otherwise.

Use of liquor or narcotics on the school premises.

Embezzlement of funds or misappropriation of school
property or theft or fraud. )

Mutilation/destruction of school records and property
Conviction by a court of law for criminal offence.

Possession in school premises of weapons, explosives,
and other objectionable materials.

Indulging in or encouraging any form of maelpractice
connected with examination or other school activities.

Divu'ging confidential matters relating to school.

Obstruc{ing other members of the staff from lawful
duties and indulging in any sort of agitation te coerce
or embarrass the school authorities.

Carrying on personal monetary transactions among
themselves, with the students and/or with the parents.

Taking active part In politics.

Propagating through teaching lessons or otherwise
communal:  or sectarian outlook or inciting or
allowing any student 10 indulge in communal or

sectarfan activity.

‘_ e Y. ASHOK)
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(q) Making sustained ne{;let’:t in correcting clbss work
or home work. ‘ :

(ry Taking private tuitions without permission of school
authorities. )

(s) Organising or attending any meeting -_"}du;ing. school
hours except when he/she is requ!ned or pennitted by
the Head of the school to do so.

(t) Absenting from work even though present in the school
premises or absent without leave. .

(u) Prepare or publish any book or;-' books commenly
known as keys, or assist, whether directly or indirectly
in their publication or as a selling dgent or canvasser
for any publishing firm or trader.

(v) Asking for or accept, except with the previous sanction
_of the Sainikpuri Office of the Bhavan, any contribu-

tion himself or otherwise associate \\Nlth the raising-of

funds of any kind, or make any collection "whather in
cash or in kind;" §UANCe 0 '|oct whatseever

R Ay

exeeprs'ﬁmﬁpmrnﬁ” the members of any associa-
tion of teachers.

62. Behaviour. All teachers are expected to be exemplary
in thel-r-public and private life. Their loyalty, sense of dedica-
tion and integrity of character at all times should be an
inspiration to youth committed to their care. The teacher shall
attend to his/her duties with the care and committment, be
punctual in attendance and dutiful in respect of class room
and also for any other work connected with the duties
assigned to him/her by the Principal/the Mana',gem‘ent. He/she
shall abide by the rules and regulations of the school and carry
out the lawful orders and also show due respect to the cons-
tituted authorities, !
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83. Breach|of Code of Conduct. The following shall not be

deemed as a breach of the code of conduct :

|
(a) to appear at an examination to improve one’s qualifi-

catign with the permission of the employer.

(b) to become, or to continue to be a member of any-
religious, literary, scientific or professional organisa-
tion or co-operative society.

(c) to organise or attend any meeting outside the school
1
hours subject to the condition that such meeting Is
5 d held outside the school premises.

(d) to makp any representation to the management for the
redressal of any bonafide grievance, subject to the
condition that such representation is not made in rude
or indecorous [anguage.

o il

64. Service ﬁgﬁ Service book contaiﬁing factual record
of the employe?, salary scale, increments, promotions, leave
record, any disciplinary action or reward etc. shall be main-
tained for each employee on the model of the form prescribed
by the Education Directorate of A.P. Govt. The signature of the
employee shall ‘be obtained for entries in the service book.
Service book should be duly attested by the Head of the
(% School In the case of the employees, and by the Honorary
“(‘\ Secretary, Sainikpuri Office of the Bhavan in the case of the
FHead of the Schoel.

65. Annual €onfidential Reports. Annual Confidential Reports

shall be maintained for every employee of the school including
the Head of the Institution The confidential report will contain

PRINCIPAL o
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Category of Staff

Other Panaities

Discipiinary Appelate Disciplinary Appelate
Authority Authority Authority Authority
1. All employees Principal Hon. Secretary Hon. Secretary Executive Vice
{both teaching Sainikpuri Sajnikpuri Chairman,
and non-teaching ‘ . Sainikpuri.
Staff) except Hon. Secretary Executive Vice Executive Vice Executive
Vice-Principal Sainikpuri Chairman, Chairman Secretary of -
and Principal Sainikpuri Sainikpuri Central Bhavan

Exacutive Vice
Chairman,
Sainikpuri

Executive Secretary
of Central Bhavan

2. Vice-Principal/
Principal Sainikpuri
Executive Vice

Chairman,
Sainikpuri

Hon, Secretary

Executive Vica
Chairman,
Sainikpuri

Executive Secretary
of Cantral Bhavan

Executive Vice*

Chairman,
Sainikpuri

Executive Secre-
tary of Central
Bhavan

(Dr. Y. ASHOK).
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@ Bhavan
BHAVAN’S VIVEKANANDA COLLEGE

of Science, Humanities & Commerce
Autonomous College — Affiliated to Osmania University
Accredited with ‘A’ grade by NAAC
Sainikpuri, Secunderabad — 500094

A Report on Student Attributes

Communication: Effective Communication is a necessary life-skill that enables students
to maintain good relations with people and to be successful at the workplace. The college
provides innumerable opportunities for students to evelop their communication skills.
Students are encouraged to participate in various activities like debates, discussions,
elocution, power point presentations, projects, college festivals and inter-collegiate events
to hone their communication skills.

Ethics: The college strives to instil the right work ethic and a sense of discipline among
students which are an essential life skill to be successful in life as well as in one’s career.
Punctuality, regularity in attendance, commitment towards studies and integrity are some
of the qualities that are reinforced in the college. The morning assembly and Bhavan’s
prayer is a good practice to promote good values among students. Bhavans Centre for
Excellence, established in association with Vivekananda Institute of Excellence
(VIHE), Rama Krishna Mutt, Hyderabad conducts orientation programs for students and
Faculty on human values and professional ethics.

Individual and Teamwork: The college provides many opportunities for students to
nurture their individual talent and to promote a healthy team spirit. The college gives
importance to holistic personality development and character building. Students are
encouraged to participate in all co-curricular activities like sports, music, dance, drama,
debates, elocution, and college fests to showcase their talent and gain valuable learning
experience.

Social Interaction: The college organizes a number of extension activities like blood
donation camps, literacy campaigns in nearby schools, Swatch Bhavan, visit to old age
homes and orphanages, to instil a sense of community service among students. The
college also celebrates all national festivals and major cultural festivals to promote social
unity, fraternity, and respect for our socio-cultural heritage.
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Critical thinking: Students are encouraged to develop a scientific spirit and imbibe the
spirit of questioning. They should think clearly, rationally and engage in reflective and
independent thinking and decide for themselves what to believe and what not to believe.
Good critical thinking is the foundation of science and democracy. Science requires the
critical use of reason in experimentation and theory confirmation. The proper functioning
of a liberal democracy requires citizens who can think critically about social issues to
inform their judgments about proper governance and to overcome bias and prejudice.

Self-directed lifelong learning: Education is a lifelong process. With, the rapidly
changing world and growing sophistication of technology it is very necessary for students
to keep upgrading their skill sets. Students are encouraged by the faculty to adopt
self-learning and to make use of the library and online resources to broaden their horizons
of knowledge. Students are encouraged to maintain link with the alumni who can give
valuable career guidance.

Environment and sustainability: Bhavan’s Vivekananda College has a vast spread of
lush green campus. The college promotes many eco-friendly practices like a) plastic free
campus b) recycling and sustainable waste management system, rain harvesting,
composting etc. Students and faculty are encouraged to plant trees in the campus.

Effective citizenship: The College promotes secular, apolitical and democratic values in
the campus. The opinion of the student representative bodies is taken in matters related to
the conduct of the college. Most of the college activities and events are student managed
programs. The students actively organize and conduct the programs. The college actively
promotes activities that reflect our Indian culture, tradition and its varied heritage. The
college aims at grooming students as socially responsible and valuable citizens of the

country. The college motto is “Vasudhaiva Kutumbakam- The whole world is one
family’.
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